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Our Mission

Through partnership and empowerment,
we ensure that every student with a
disability experiences success and
secures their Rightful Presence in all
academic and social settings.



Our Vision

To fully support educators, school leaders,
and families in securing the Rightful
Presence and success of students with
disabilities. By dismantling barriers,
ensuring equitable access, and assuring
compliance, we provide the resources
needed for every student’'s academic and
social success, guided by high-quality IEPs.
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Whole Child

Equity

Academic
Excellence

These core values guide the work we do every day for our students. They also guide our
planning and practices as we work together with our educators, families, and communities to
implement the programs, services, and support.

Community
Partnership

Rightful
Presence
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Overview of IDEA (Individuals with
Disabilities Education Act)




History and Background of IDEA

Initial Passage in 1975

IDEA was first enacted in 1975, marking a significant milestone in the rights of
individuals with disabilities in education.

Revisions Over the Years

Since its initial passage, IDEA has undergone multiple revisions to enhance
educational opportunities and outcomes for students with disabilities.

Emphasis on Inclusion

The evolution of IDEA reflects a growing emphasis on inclusive education and the
rights of individuals with disabilities within the educational system.




Eligibility Under IDEA

To qualify for services under IDEA:

e a child must fall into one of 14 specified disability categories
e the child must need special education, or related services, to progress in
school.

If a child has a disability but doesn’t need special education, they might be covered
by Section 504 of the Rehabilitation Act




Disability Categories under IDEA

Autism

Deaf/Blind

Developmental
Delay

Emotional
Disability

Orthopedic
Impairment

Intellectual
Disability
(Mild, Moderate, Severe,
Profound)

Hearing
Impairment

Other Health
Impairment

Specific Learning
Disability

Traumatic Brain Visual Impairment,
Injury including blindness

Multiple
Disabilities

Speech or
Language
Impairment



Key Provisions and Goals of IDEA

IDEA ensures that all eligible students with one of the IDEA recognized disabilities:

e Receive specialized and related services to address their individual needs

e Have an Individualized Education Program (IEP) developed annually, based on the
student’s unique learning needs

e Have access to ALL program options available to non-disabled peers, including
extracurricular activities

e Participate in district-wide and state-wide testing

e Are prepared for employment and independent living

e Are educated by teachers who are highly qualified




Overview of Section 504 of the
Rehabilitation Act of 1973




Section 504 of the Rehabilitation Act

Section 504 is part of a large piece of civil rights legislation called the Rehabilitation Act
of 1973.

Section 504 is separate from IDEA - it does not require the removal of a student from
his or her non-disabled peers, rather it ensures the provision of accommodations and
modifications necessary in the general education classroom and settings to level the
playing field for any student who qualifies for a 504 Plan.

NOTE: accommodations and related services, except for direct speech therapy, may be
provided under a 504 Plan
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Section 504 of the Rehabilitation Act

The purpose of Section 504 of the Rehabilitation Act of 1973 is to:

e Eliminate discrimination on the basis of disability in any program or activity
provided by schools districts and other educational providers that receive federal

financial assistance.
e Ensure that students who are Section 504 eligible have educational opportunities

equivalent to those of their nondisabled peers.




Section 504 of the Rehabilitation Act

Unlike the IDEA, Section 504 does not limit coverage to certain categories of disabilities
and no categorical labels are necessary. Instead, a student with a disability under
Section 504 is defined as one who:

e Has a physical or mental health impairment that substantially limits a major life
activity, or,

e Has arecord or a history, of such an impairment, or,

e [sregarded as having such an impairment.




Parent /Guardian Participation in
IEP/504 Plan Meetings




Parent /Guardian Participation in [EP/504 Plan

Meetings

Parents/Guardians have the right to participate in meetings related to the:

e identification, evaluation, and educational placement of their child; and
e the provision of FAPE to their child, including IEP meetings

Schools must:

e provide parents with written notice of a meeting and mutually agree on a time
and location for the meeting

e provide options for participation (in-person, virtual, phone, etc) to ensure
parent participation




Parent /Guardian Participation in [EP/504 Plan

Meetings

Appropriate notice of meetings must include:

Written notice

The purpose, time, and location of the meeting

Who will attend meeting

Tell parents they may invite individuals with knowledge or special
expertise about their child




The IEP Team /504 Team




Who Is On The Team?

Preparing for your child’s IEP or 504 Plan meeting? Before you get too far into
planning, make sure you know who is on an IEP or 504 Plan team. By law, there are
mandatory members of an IEP/504 team. This ensures that the IEP/504 Plan is
created collaboratively and not based solely on one person’s evaluation of the
child.

Let's take a look at who the IEP/504 Plan team members are, as well as others
that may be invited to the meeting.



https://sites.ed.gov/idea/regs/b/d/300.321

Who Is On The IEP Team?

According to the Individuals with Disabilities Act (IDEA) Section 300.321, the |IEP
team must be comprised of individuals who can provide an overall picture of the
child’s disability, competency, and growth. Those team members include:

e The parent/guardian of the student;

e At least one general education teacher, if the student is or may be
participating in the general education environment. The general education
teacher who serves as a member of a student’s IEP team should be a teacher
who is, or may be, responsible for implementing a portion of the IEP

e At least one special education teacher. (If the child is receiving only speech
and language services, the speech-language pathologist);
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https://sites.ed.gov/idea/
https://sites.ed.gov/idea/regs/b/d/300.321
https://sites.ed.gov/idea/regs/b/d/300.321

Who Is On The IEP Team Cont...?

e Arepresentative of CPS (district representative) who is qualified to supervise the
provision of special education services, is knowledgeable about the general
education curriculum and available resources, and is authorized to commit
resources on behalf of the district. (If a representative from OSD attends the
meeting, such as when the IEP team may be discussing placement in a separate
day school, that person acts as the district representative and is identified on the
Notice of Conference form as such.);

e An Evaluation representative. This is someone who can interpret “the
instructional implications of evaluation results.” This person may be the special
education teacher or representative that is already in attendance.
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Who Is On The IEP Team Cont...?

e The student. The |law very clearly indicates that the child about whom the IEP is being
written should be in attendance whenever possible and appropriate, especially if the
purpose of the meeting will be the consideration of the postsecondary goals for the child
and the transition services needed to assist the child in reaching those goals

Other Individuals Who May Be Present at an IEP Meeting

IDEA provides parents and guardians with the right to invite or request additional people to
the meeting. Those people are:

e An advocate. This may be an attorney or other individual who has knowledge about the
needs of the student

e An Interpreter. If English is not the family’s first language, they may request that the
school provide an interpreter for the IEP meeting. Typically, this is done ahead of time in

writing so the school can plan for it. 2
]



https://sites.ed.gov/idea/regs/b/d/300.321/b/1

Who Is On The 504 Plan Team?

You can expect the following Section 504 team participants:

e Local school Section 504 Coordinator;

e The parent(s)/guardian(s);

e The general education teacher . This should be a teacher who is, or may be,
responsible for implementing a portion of the Section 504 Plan.

e Related service provider(s) when the reason for the Section 504 request is in
his/her area of expertise;

e Every CPS staff person involved in conducting an assessment; and

e The student, if 14 or older, or if the parent/guardian chooses to have the child
participate at any age.
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Preparing for the Meeting




Preparing for the Meeting

On Friday, August 23rd, Governor J.B. Pritzker signed House Bill 3586, which

amends Article 14 of the lllinois School Code. Article 14 of the School Code now
requires all public school districts in the state of lllinois to provide
parents/guardians with “copies of all written material” that will be considered at
the IEP meeting for their child at least three school days in advance of such
meeting.
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http://www.ilga.gov/legislation/BillStatus.asp?DocNum=3586&GAID=15&DocTypeID=HB&LegId=120267&SessionID=108&GA=101

Preparing for the Meeting Cont...

The written drafts provided to the parents must include, but are not limited to:

e All evaluations and collected data that will be considered at the meeting; and

e For students already eligible, a copy of all IEP components that will be
discussed by the IEP team, “[and] copies of all written material that will be
considered by the individualized education program team at the meeting other
than the components related to the educational and related service minutes
proposed for the child and the child's educational placement.”
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Preparing for the Meeting Cont...

|IEP drafts, and assessment reports (if the meeting is an Eligibility Determination
meeting) will provide you with crucial information, and support your preparation for
the meeting.

e You will be able to review your child’s present levels to see where he/she is and
his/her strengths and weaknesses in school.

e The goals should be written toward the weaknesses. You should compare the
proposed IEP and the current IEP to see progression.

NOTE: as you review the drafts, don't hesitate to request data that was used to
inform the development of the goals or the information presented under the
General Considerations section of the IEP.
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Procedural Safeguards




What are Procedural Safeguards?

IDEA includes a section called Procedural Safeguards. These safeguards are designed
to protect the rights of parents and their child with a disability and, at the same time,
give families and school systems several mechanisms by which to resolve their
disputes.

At least one time a year, the parents of a child with a disability must receive from the
school system a complete explanation of all the procedural safeguards available to
them, as parents, under IDEA. This explanation is called the “Procedural Safeguards
Notice.”

|IEP Procedural Safeguards: English

IEP Procedural Safeguards: Spanish
504 Procedural Safeguards: English
504 Procedural Safeguards: Spanish
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https://www.ed.gov/media/document/procedural-safeguards-q-apdf-59822.pdf
https://www.isbe.net/SPEDReqNotConForms/nc_proc_sfgrds_34-57j.pdf
https://url.usb.m.mimecastprotect.com/s/dT9ECxoWjVtm9K9WPuWuPhymd0C?domain=drive.google.com
https://url.usb.m.mimecastprotect.com/s/TDeoCypWk6H60E0BACPCLhxugxX?domain=drive.google.com
https://url.usb.m.mimecastprotect.com/s/WkxACzqglBi8xvxjOSMFQh9lCla?domain=drive.google.com

Copy of the Procedural Safeguards: When?

The Individuals with Disabilities Education Act (IDEA) requires schools to provide
parents/guardians of a student who is eligible for or referred for special education with a
notice containing a full explanation of the rights available to them.

A copy of the Notice of Special Education Procedural Safeguards is provided:

At least once every school year.

When the parent/guardian or others, including the district, request that your student be
evaluated to determine eligibility for special education services.

When you file a complaint.

When you request a due process hearing.

When a decision is made to remove your child for more than ten school days in a year
as part of a disciplinary action, and that removal constitutes a change of placement.
Upon your request. 20




Procedural Sateguards: What is Explained?

The Notice of Procedural Safeguards explains your parental rights to:

Prior written notice;
Request an independent educational evaluation;
Provide parental consent in the special education process;
Access your child’s educational records;
Be afforded the opportunity to present and resolve complaints, including--
o the time period in which to make a complaint;
o the opportunity for the school district to resolve the complaint; and
o the availability of mediation;
e “Stay-Put” placement during pendency of due process proceedings;
e Outlines rights and procedures for students who are subject to placement in an interim alternative
educational setting;
e Requirements for unilateral placement by parents of children in private schools at public expense




Prior Written Notice (PWN)




Prior Written Notice

“A district must provide parents with prior written notice whenever it proposes or
refuses "to initiate or change the identification, evaluation, or educational placement
of the child or the provision of FAPE to the child."

This provision is found under the Individual with Disabilities Education Act, Sec.
300.503
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https://sites.ed.gov/idea/regs/b/e/300.503
https://sites.ed.gov/idea/regs/b/e/300.503

Prior Written Notice (PWN): When?

When the district proposes to initiate or change the identification, evaluation,
educational placement or the provision of a free, appropriate public education
to your child.

When the district refuses to initiate or change the identification, evaluation,
educational placement or the provision of a free, appropriate public education
to your child.
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Prior Written Notice (PWN): Language Requirements

The Prior Written Notice (PWN) requirements dictates that notices be:

e Written in language understandable to the general public and provided in the
native language or other mode of communication used by parents/guardians,
unless it is clearly not feasible. If your native language or other mode of
communication is not a written language, the local district shall take steps to

ensure that:
o (a) the notice is translated orally or by other means to you in your native language or other mode
of communication,
o (b) that you understand the content of the notice, and
o (c) that there is written evidence that these requirements have been met.
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ISBE provides a Checklist of When Prior Written Notice is Required in it's manual
titled Instructions for Required Notice and Consent Forms (page 22)

APPENDIX A
Checklist of When Prior Written Notice is Required
PROVISION OF FAPE
Events in which the district must provide prior written i N::Itnd Deletion or addition of related services
tice or get t from parentslguardians: eq! Change in annual goals on an existing _IEP )
or d in special ed services or related services
CHILD FIND/IDENTIFICATION Change in how a student will participate in state/district assessment
Child Find activities X Any rwlslon in the IEP
School-based screening X y aids and services or supports to school
Use of Multi-Tier Systems of Support/Response to Intervention (MTSS/RTI) X WW listed in the smdem’s IEP
';:“"'“um siraisgies Refusal to increase or decrease a related service
ferral for initial evaluation (34- 57A) e :
Change in/addition of special i (34-57C) Consideration of extended school year services
Using ing data and { inary such as observation of X Implementation of a Behavior Intervention Plan
the child, for i ion with the teacher, and a Non-imph tion of services (34-570)
conference with the child.
OTHER
EVALUATION f or heduled i ing public agency personnel and X
Refusal to conduct an evaluation (34-57A) conversations on issues such as teaching methodology, lesson plans, or coordination
Collection of new data for initial evaluation or reevaluation (34-57B/C) of service provision
Initiating the evaluation of a student suspected of having a disability R ion of ination of
Revl_e\ylng _oxlsling data as part of an avalua_lion ora reevaluation y X
g‘&m‘;"mﬁ"; ﬂ::::m Hiat s administarac to.alchiicven ; Note: This checklist is not an listing but should be used as a guide to address the most common
Refusal of request for Independent Education Evaluation an LEA may regarding the provisions of prior written notice and consent.
Determination of eligibility upon the ion of an initial ion or
Observation for evaluative purposes (34-57B/C)
Obsorvalions of a studem by a uachol or spoclalls( to determine appropriate X
Evaluations used in tho poﬁom\anu of an FBA
EDUCATIONAL PLACEMENT
Initial provision of special education and related umces (34 57F)
Any change in
Termination of special education or related services (34-57E) and (34-57N)
Parental transfer of student out of district X
Graduation with a regular high school diploma
Disciplinary changes in placement that would exceed 10 consecutive school days
Disciplinary removal for not more than 10 school days. X
Disciplinary removal to an interim altemative education setting for not more than 45
school days



https://www.isbe.net/documents/consent_forms_instruct.pdf

CPS: Prior Written Notice

The following slides provide some of the forms and procedures CPS uses to:

e obtain required informed consent from parent(s)/guardian(s) as well as

e provide proper parent/guardian notification of specific types of proposed or
refused actions for a child being considered for or receiving special education
and related services.

These are aligned with the PWN requirements of the Individuals with Disabilities
Education Act (IDEA) and 23 lllinois Administrative Code (IAC) 226.
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Parent/Guardian Notification of Decision: PWN

The IEP referral process for special
education typically begins with a
referral which:

Can be initiated by CPS school
personnel, parent/guardian of the
student, an employee of the
Illinois State Board of Education
(ISBE), an employee from another
state agency and /or an employee
from a community service agency.
May be submitted in writing or
email.

CPS must provide the parent /
guardian written notice of their
decision to warrant or deny a
referral within 14 school days of
receiving the request.

Chicago Public Schools
Parent/Guardian Notification of Decision Regarding a

Request for an Evaluation
Date: 04/25/2025 Student Name: John Doe Birth Date: 07/20/2005
Student ID: TEST Student's School: The Office for Students with Disabilities

Dear Jane Doe,

Arequest for a special education evaluation was made for your child on 09/27/2024 by Child Find Screening Team for the following
reasons:

The reasons and relevant factors for the above indicated decision include:

You and your child have rights and pratections under the procedural safeguards and may wish to review your attached copy of the
Explanation of Procedural Safeguards regarding the district's decision. To discuss any concerns or, if you have any questions
regarding this decision, please contact Devyn Mares, School Psychologist, at 773-553-1800.

Sincerely,

Signature

Devyn Mares
Ofc Students w/Disab-RSP, School Psychologist

The Office for Students with Disabilities
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The Notice of Conference
provides notice of the intent
of every meeting. The
Notice of Conference (NOC)
identifies a mutually agreed
upon (parent & school)
date/time for the meeting,
the proposed location or
mode (virtual etc) for the
meeting, who will be in
attendance, and the
relevant data that has been
collected and will be
discussed by the team.

Notice of Conference: PWN

Chicago Public Schools
Parent/Guardian Notification of Conference for 504 Plan
[Date: Student Name: John Doe |Birth Date: 07/20/2005

Dear John Doe,
In order 10 discuss your educational needs, you are invited 1o atiend a conference 10 be heid at.

Dale & Time: Location:

You are & participant on the 504 Plan Team. The purpose of the conference s indicated in the next section. You have the right 1o bring oth
Joriclata s v i cin ol apielal myporkae egaeniayolx e "ywplm( bring other individuals, please n nmmmmau
Indicated beiow prior to the for participants can be made. If these conference.
‘arrangements are not agreeable andior you oqmmmpmuo-m-m please contact the individual indicated below.

Purpose of Conference:

The invited individuals and their titles are listed below. If one of the individuals listed is unable 1o atiend due lo unforeseen circumstances, the
district appropriate and to attend the 504 conference.

[Tie Weme |
|504 Coordinator:

|Special Education Teacher:
|General Education Teacher:
|Parent/Guardian: lane Doe

|Student: [John Doe

P under the pr safeguards. The you a copy of
‘Safeguards for Section 504. Prease contact the distictIf you need a copy of the

Chicago Public Schools
Parent/Guardian Notification of Conference

Datec OU/147023 Studeets Name: Jobn Dos Birth Dute: 072003003
Oowar 2o Dom,

Date & Trv: 05022335 0050 AM
No baer e 3 achocd days picr 15 the.

Locatir: Chizags Math asd Scisce Acadermy Charer Schost

pp— e

Pye— <y your
i 15 amy spacial education elkgbity o EP mestrg

Yousm

Youram .
=P raatig 1o 1 thes et ¥ ycu

gee
hmarng, Siste compiaet medatcn, ISHE rondng and by g & comsiaet wi the Ofics e il RigHs.

ol v EP documerss. oy

¥ oas ey oyt Hease cortact e

crm
= 0 athwad the IEP meetng. Any e, age 14 % asd cider,

T Paaprotesnicnal Sappart
7 Exdencec Schodl Year
G

7 Thecapestc Day Schast

F Spechic Leamig Duastses

rranager s scon ax peestie.

Toa (S Fecackogy The Sas AT
- Tha ibrois Tecwnciogy

You bave prslectos under the proceciral safegards of
Sategeards

genchen bvied o Scbocay Basouies
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Consent/Assessment Planning: PWN

Consent For Initial Evaluation

Date: 002812024 Studont Name: John Doe Birth Date: 07/20/2005
Student ID: TEST School Name: The Office for Students with Disablities.

Assessment planning in the -
evaluation process provides a = memsmame sueo e

T DO RGLOWNT | GXSTING RICRMATIONABOUT | ACDRICNAL GVALLATON OF
description of what domain(s) = e
Careet o paat redca el 000 1 00 Thelerfmciuies oo of M o sabiises.

© The present levels of academic achievement and functional performance of the child;

will be assessed, and obtains — e e ey v e et

needs special education and related services.

your consent to evaluate in RTINS Frapue e e o At oy st ey

under mmmmummm mllwydapmdngmmmed of your child and the

those identified areas. The = = o o e e e e s
that fOl]_OW detail the Q‘:;:~ mm.‘-;.w e i%mm:z:::g;.ﬁrmmmmmmx wsu mmnwmn mmm':tn\nnl m::.w‘

procedures, tests. You receive A rarus [P o s Y w1 gtk e o o poge o
these at least 3 days prior to —
participating in the Eligibility e — o =

Py

Determination meeting e STRE————

Partornarcs wrogon e asdtoral nkrTace reed

funcscning 190 petradt 1 Pralu
Cor et SN

Commsncane Suta Aar @ Canerty recen g Sect N ASSSOnal MATAGE eed
(IS — e W GG meCee e

cormuscarve sbites Praaly 08 prowiusy sk in X031-

[ ——— 22 e quaked o 4peech Tarapy

fmcy) attactng acucatonal WD 30 Expane s T e

prkeancs. foagusge

[Py T—— e Ve a2Sraral ntrTae reed
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The IEP: PWN

Chicago Public Schools
Individual Education Program (IEP)
1. Identification Information
The Individualized Education Program S e
(IEP) is the legal document that = T ) R
thoroughly describes a student's S — Dt s i
special education program. It serves as R 2. Disability
notice for the educational placement e eteen o s 3 PurpOSE of the Conference
and proposed offer of FAPE. It contains 4.1EP Team (participants as appropriate)
detailed descriptions of the student’s: |
e strengths and deficits upon which T [
the IEP team determined the P o [~ o
accommodations, modifications, e el
specific interventions, and H——— R
measurable goals; B ooeden T oo St Swenmeene o
e Provides Justification of the LRE e
setting that the IEP team o e
recommended. r 1 ey
u o
i b e S e i
N 5. Procedural Safeguards
s i ot i




IEP Notes Page: PWN

IEP Notes detail discussions which
occur during the IEP meeting regarding
any proposed, refused or accepted
action.

Chicago Public Schools
IEP Meeting Notes Page

Shudert Name: Johs Doe Saudeet ID: TEST Duatec 371102028
Case Manager: School Mame: The Ofice for Studests with Duabiities

Parent Meam of Mesting Pasicipation: n Perscn

T
i
i
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Conference Recommendations: PWN

The Conference Recommendations
document summarizes and notifies the
parent/guardian of any educational
recommendations developed for a
student at the conference conducted
(e.g., Eligibility Determination, IEP,
MDR, etc.). When an IEP team changes
a child’s placement (i.e., LRE) via annual
IEP and /or IEP Revision, the
parent/guardian may also waive the
10-school-day interval requirement.
The parent/guardian decision
regarding the waiver of the
10-school-day interval

requirement is captured (signature
required) on the Conference
Recommendations form

Parent/Guardian Notification of Conference

Dt Student’s Name: Jobn Dos. Dirth Dwte: 07202205
School Name: The Office for Studerts wih DixatStes
Duar Johs Do,

The purpoue of this letter is o provide you wih ol the Seveicpad 126 you ot #is conerence heid on
9204 = -

Al this cordeerce. f was delamrased that John Dos
I i sigitle o contmsex 1o be sigitie for apecial stucyson and selstad services under the clegery of: 504
I tx rct aligtie for specisl ecucation and related services.
I~ Wl seceive the 3pecal eccation and celsted servces a3 buted &= the ILP.
I Mecuaves and will receve the postsecondany gosls and traration services (begrnng & age 1 ) = hded in the BP.
dan

CHECK OME, whan sppiicable: | understasd st x 3con 3s possble following development of e IEP, but not rors fhan ses (19 achool
duya, xpecal edscaton and related serdces will be provided o my child in sccondance wih the EP, and

Fiagreel" 1o notagres 1o wwws the requcerent of 2 fen 3chool deys interval befors an inttsl or change of placemest ccosr.

ASS Sasdent Sgnasre Datm

n—m&bmmdhlvm:mnnmmwh—mm—munmu—m
Plazse revaw he nghts Hypos wish 12 ducias any Concems or have Geestons
wpnvu-umw plesse cortact

Zrcarely.

Zagatire
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Transfer of Rights - Age Majority & Delegation of Rights to Make Education

Decisions: PWN

Notification of Transfer
of Rights - Age Majority,
and

Delegation of Rights to
Make Education
Decisions provide
notification to parents at
least 1 year prior to the
child turning 18.

Parent/Guardian and Student Notification of Transfer of Rights Due to Age of Majority

Datec Stasernt Name: Johs Doe ‘Stuctent Dute of Bird: 07702905

n-.-mnu--u_n-nu

dmatibty reaches 18 yuars of xge (e agu of mforty Lnder Sate ] al edacatcral i kaeades roe the
w-u n-n-: nnunan The Ischviduats tat boh and e
ghis cre ywar Srcr 30 B shudents eahieerts brhdsy. However, the
day natice e 10 fhe date of any pecl educSn Meetng atar the student ks
aigeen

On e date of age of mayerty, o rights
e atuctest unieas e mue-w-m-—-nnul # Delnguazn of Righta io Make Educatoral Decains frm)

‘Soucents Lagal Name Oume of Age of Wsjortty
oeccone:
I Thix serves s yeor cne 1) yuar prior rotce of the antcpatac Tights 10 the stove e
L ™ st natics under IDEA e stuclertt
¥ 0 hvs w7y quEstons of your sighta, Sateguards
sease comazt
Secrey
tprana
Narra
The

IS0 45T (1)

Delegation of Rights to Make Education Decisions

Student’s Name: John Doe
Date of Birth: 07/20/2005

Date:
Date of Age of Majority:

1, John Doe, am 18 years of age or older and a student who has the right to make educational decision for myself under State and federal
Iw. | have not been adjudged incompetent and, as of he date of the execution of this document, | hereby delegate my right to give consent

and make decisions concerning my education 1o the individual

This individual will b rent” for purpose of

ing my “parent
the Individuals with Disabilities Education Improvement Act of 2004 and Article 14 of the School Code and will exercise il of the rights and
g my education that nferred on a parent under hose laws.

1 understand and give my consent for this individual 1o make all decisions relating to my education on my behalf. | understand that | have the
right 1o be present at meetings held lo develop my Individuaized Education Program (IEP) and that | have the right to raise any issues or
concerns | may have and that the school district must consider them.

This delegation will be in effect for one year from the date of execution below and may be renewed by my written or other formal authorization.
1880 understand

that | have the right to terminate the Deleg

of Rights at any time and assume the right to make my own decisions.

regarding my education. | understand that | must notify the school district immediately if | revoke this Delegation of Rights prior to its

expiration.

T ihave form and NOT

my rights.

Student Signature

™ 1 have received this form and have CHOSEN

Date

the Individual
igh

Name of "Parent” Representative

Relationship (Optional)

“Parent” Representative Signature

Date

Student Signature

Date

Authorized School Personne! Signature

™ 1 wish to TERMINATE the at this time

Date

y own decisions regarding my education.

Student Signature

T e school has that

Date

ISBE 34-57K (8/15)

Date of Court Document
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Prior Written Notice

Along with receiving a copy of Procedural Safeguards annually, the below resources
are available:

e Advocacy resources are linked on the NOC
e CPS’ Website further explains your rights and provides additional support
resources including ISBE’s manual, Educational Rights and Responsibilities:

Understanding Special Education in Illinois. [ English ]
e OSD Helpline 773-553-1800
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https://www.cps.edu/globalassets/cps-pages/services-and-supports/parent-engagement/parents-of-diverse-learners/isbe_advocacyresourcesforparents-1.pdf
https://www.cps.edu/services-and-supports/special-education/understanding-special-education/know-your-rights/
https://www.cps.edu/services-and-supports/special-education/understanding-special-education/know-your-rights/

Independent Educational Evaluation




Independent Educational Evaluation

You, as a parent/guardian, have the right to have your child independently evaluated
at any time at your own expense.

e The results of this evaluation must be considered by the IEP Team, if it meets
agency criteria, in any decision made with respect to providing your child with
FAPE.

o The results of the Independent Educational Evaluation may impact the disability category under
which your child qualifies for services, or,

o The results of the Independent Educational Evaluation may support the IEP team’s determination
of services in your child’s IEP or 504 Plan
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Independent Educational Evaluation

If you, as parents of a child with a disability, disagree with the results of your child’s
school-based evaluation as provided by the school district, you have the right to
obtain what is known as an Independent Educational Evaluation, or IEE.

An |IEE means an evaluation conducted by a qualified examiner who is not
employed by the public agency responsible for the education of your child. If you
ask for an IEE, the school district must provide you with, among other things,
information about where an IEE may be obtained.
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Independent Educational Evaluation: Who Pays

For It?

The answer is that some IEEs are at public expense and others are paid for by the
parents.

The school district may grant your request and pay for the IEE, or it may initiate a
hearing to show that its own evaluation was appropriate.

e The school district may ask why you object to the public evaluation. Whether
you provide an explanation, the school district will not unreasonably delay
either providing the IEE at public expense or initiating a due process hearing to
defend the public evaluation.
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Independent Educational Evaluation: Who Pays

For It Cont...?

If the school district initiates a hearing and the final decision of the hearing officer
is that the agency’s evaluation was appropriate, then you still have the right to an
|IEE but not at public expense.

NOTE: As part of a due process hearing, a hearing officer may also request an IEE.
Whenever an IEE is publicly funded, that IEE must meet the same criteria that the
public agency uses when it initiates an evaluation.
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Access to Educational Records

Parents must have opportunity to inspect and review all education records related
to:

e their child’s identification, evaluation, and educational placement; and
e the provision of FAPE to their child

The right to inspect and review includes:

e therightto a response from the school to the parents’ reasonable request for
explanations and interpretations of the records;

e theright to request copies of records; and

e the right to have a representative inspect and review the records
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Access to Educational Records Cont...

Parents/guardians also have the right to:

e request that their child’s records be amended; or
e attach their explanation to their child’s records if not amended
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Formal Dispute Resolution




Formal Dispute Resolution

If you cannot work out disagreements or concerns with the IEP team or other District
personnel, you have the right to elevate your concerns.It is recommended that you start
with the informal dispute process, as most, if not all, issues can be resolved at this level.
However, you as the parent/guardian have the right to select and proceed, at any time,
with any of the formal complaint options discussed in the Notice of Procedural
Safeguards and the following slides.

Start by:

talking to your child’s teacher(s) and/or service provider(s).

talking to the school case manager.

talking to the school principal or assistant principal.

contacting your school’s assigned OSD Special Education Coordinator.
contacting an OSD Parent Support Specialist, or call OSD at 773-553-1800.”



Formal Dispute Resolution

A brief outline of the four formal processes follows:
The State Facilitated Individualized Education Program (IEP) Meeting

e The facilitated Individualized Education Program (IEP) meeting is a voluntary
process that requires the agreement of both the parent and school district to
participate. Ideally, request forms should be completed jointly by the district
and parent/adult student; however, the State Coordinator can assist with the
process if either party has difficulty speaking with the other party.

Formal Mediation

e A process in which parents and school personnel try to settle disagreements
with the help of a trained mediator provided by the lllinois State Board of
Education (ISBE). Contact the ISBE mediation coordinator at 217-782-5589. s
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https://apps.isbe.net/sems/iepfacilitationrequestpublic.aspx
https://www.isbe.net/Documents/34-15-mediation-request.pdf

Formal Dispute Resolution

Formal Due Process Request

e A formal hearing process to settle disagreements between parents and
schools. A due process hearing is similar to a court of law and generally
follows a formal process, with opening statements, cross examinations of
witnesses, and closing statements. Parents must request a due process
hearing with the Superintendent (CEO) of CPS in writing.

Formal ISBE Complaint

e A written complaint about special education issues concerning a child (or
children) filed with the lllinois State Board of Education that is investigated by a
state-appointed employee with expertise in special education.
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https://www.isbe.net/Documents/dp_parental_19-86a.pdf
https://www.isbe.net/Documents/complaint-form-English.pdf

The Special Education Dispute Resolution is further explained HERE w

related forms.

Special Education Dispute Resolution

The following table provides a comparison of each of the dispute r

Used to promote
effective communication
and prevent conflictsasa
parent and school district
Purpose develop a mutually

acceptable Individualized

Education Program (IEP).

Available any time
there is a disagreement
between parentsand
educators about special
education and/or related
services, evenifa
written state complaint
or due process request
has been filed.

pr offered by the Special Education Department.

Written State
Complaint
Available when there is
a concern that a public
agency has not followed
special education rules
and requlations. May
be filed on behalf of an
individual student ora
group of children.

Used to resolve disagreements relating
to the identification, evaluation,
educational placement, or provision of
free and appropriate public education
(FAPE) to a child.

Any issues related to |IEP

Issues development.
Addressed

Any issues related to
special education.

A parent or school district
may request facilitation by
contacting ISBE.

Request

A parent or school district
may request mediation by
contacting ISBE.

Alleged violations of
state/federal special
education requirements.

Any issue related to identification,
evaluation, placement, or the provision
of FAPE.

Any person or organization
may submit a written
complaint to ISBE.

A parent may file a due process request
with the district superintendent. A district
may file a due process request under
limited circumstances(e.g., to challenge
an Independent Educational Evaluation
request, to seek temporary removal of a
student due to dangerous behavior).

isbe.net/SpecialEducation

ILLINOIS
STATE BOARD OF
EDUCATION

th links to
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https://www.isbe.net/Documents/Comparison-Chart.pdf

Resources & Supports

OSD Procedural Manual (2024-25)

504 Procedural Manual (2024-25)

OSD Website

OSD Hotline. Call the OSD Helpline at 773-553-1800 for one-on-one
assistance with your student with disabilities, IEP/504 support, or for
more information. The help line is open Monday through Thursday from 9
a.m. to 5 p.m.

OSD Newsletter Sign Up. Stay up to date with the latest Office for

Students with Disabilities (OSD) by joining our newsletter.
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https://www.cps.edu/globalassets/cps-pages/about-cps/department-directory/office-of-diverse-learner-support-and-services-odlss/2024-25-osd-idea-procedural-manual.pdf
https://www.cps.edu/globalassets/cps-pages/about-cps/department-directory/office-of-diverse-learner-support-and-services-odlss/final-sy24-25-504-procedural-manual.pdf
https://cps.edu/diverselearners/Pages/home.aspx
https://mailchi.mp/84aea5e50ff0/osd-newsletter-sign-up




