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ILLINOIS STATE BOARD OF EDUCATION
Multilingual Department
100 West Randolph Street, Suite 14-300
Chicago, IL 60601

CHARTER SCHOOL INITIAL APPLICATION FOR
ENGLISH LANGUAGE LEARNING SERVICES

Pursuant to Section 27A-5(g) of the Illinois School Code [105 ILCS 5/27A-5(g)], charter schools are required to comply with “all federal and State
laws and rules applicable to public schools that pertain to . . . the instruction of English learners[.]” To ensure that both parties to a charter school
contract fully understand their respective legal obligations with respect to English learners, all applications to open a new charter school and all
applications to renew the charter of an existing charter school must include “[a] plan for the provision of educational services for English learners
that aligns to the requirements of Article 14C of the School Code [105 ILCS 5/Art. 14C] and 23 Ill. Adm. Code 228 (Transitional Bilingual
Education).” 23 Ill. Admin. Code 650.30(b)(2)(D).
To fully address all requirements, please review the following authorities:
•
20 U.S.C. 6801, et seq. (“Language Instruction Educational Programs and Immigrant Students and Immigrant Students”)
•
20 U.S.C. 1703, et seq. (“Equal Educational Opportunities Act”)
•
Castañeda v. Pickard, 648 F.2d 989 (5th Cir. 1981)
•
105 ILCS 5/Article 14C (“Transitional Bilingual Education”)
•
23 Ill. Admin. Code Part 228 (“Transitional Bilingual Education”)
CHARTER SCHOOL NAME

Chicago Preparatory Charter Middle School

ADDRESS (Street, City, State, Zip Code)
TBD

DISTRICT NAME AND NUMBER

City of Chicago SD 299

TELEPHONE (Include Area Code)

773-553-1000

FAX (Include Area Code)

DATE OF APPLICATION SUBMISSION

5/1/2020

GRADES TO BE SERVED

TOTAL NUMBER OF STUDENTS TO BE SERVED

5-8

Y1: 120 Y2: 180 Y3: 240

CONTACT NAME

CONTACT TELEPHONE (Include Area CONTACT E-MAIL
Code)
mgriffin@bes.org

Mary Griffin

773-394-1311

ISBE USE ONLY:
Review # __________

Date __________

Instructions for required corrections AND clarification:
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SECTION I: ALL APPLICANTS MUST COMPLETE THIS SECTION
COMPONENT 1: IDENTIFICATION OF ELIGIBLE STUDENTS
This component examines whether the charter school is implementing the Home Language Survey and screening procedures to
identify students of non-English speaking background for program eligibility according to the state requirements.
ISBE REQUIREMENTS

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

Legal Standard – Identification of
Eligible Students (23 Ill. Adm. Code Chicago Prep will comply with all state and Head of School, Student Supports
federal laws regarding the education of
Coordinator, Director/Manager of
228.10, 228.15)

Explain the procedures implemented
to ensure that parents of ELs receive
meaningful access to the admissions
information in a manner and form
they can understand, such as by
providing free interpreter and/or
translation services and ensure that
parents understand that all children,
including potential students identified
as English Learners, are informed
about their eligibility in the school’s
lottery system.
How will the charter school
communicate the procedures for
administering the Home Language
Survey (HLS) to its entire intake staff?
Please provide a copy of the HLS that
will be distributed to families during
the school registration process.
Include any translated copies the
school will make available to families
for the languages represented at the
school.

English Learners (ELs). We ensure through Operations (ensuring accurate records)
community engagement that families and
community members know that English
Learners are welcome. Our intent-to-enroll
forms and applications include a
non-discriminatory statement and do not
ask about home language. In addition, we
provide key materials, including our
application and overview of the school
model, translated in Spanish and
Mandarin, the top two anticipated
languages for the school (and more
languages if required). We ensure we can
respond to parent questions, e.g., by
having an interpreter at school information
sessions. In compliance with 23 Illinois
Administrative Code 228, after students
have been offered a seat at Chicago Prep,
we administer the CPS home language
surveys (HLS) to identify students who
have a language background other than
English. The Head of School and Student
Supports Coordinator will support families
in completing the HLS during intake.
https://sis.cps.edu/downloads/HomeLangu
ageSurveyForm.pdf
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COMPONENT 2: PROGRAM STRUCTURE
This component examines whether the charter school has established a TBE and/or TPI Program.
ISBE REQUIREMENTS

Legal Standard – Program
Structure (23 Ill. Adm. Code 228.25,
228.30)
For any school that expects to have
an enrollment of 20 or more ELs of
the same language classification for
preschool and/or 20 or more Els of
the same language classification in
grades K-12 grades K through 12,
please describe how a Transitional
Bilingual Program (TBE) will be
established. Include the following
information:

•
•
•

Full-time TBE components
and program design;
Part-time TBE components
and program design; and
How English learners will be
placed into the full-time or
part-time TBE program.

For any school that expects to have
an enrollment of 19 or fewer ELs for
preschool and grades K through 12,
please describe how a Transitional
Program of Instruction (TPI) for each
language classification will be
established. Include information
about the TPI program components.

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

Our Student Supports Coordinator will
Head of School, Student Supports
determine the structure of each English
Coordinator, General Education Teachers
learner’s program of instruction based on
the scholar’s English language proficiency,
as well as information regarding the
scholar’s native language literacy
proficiency. The Student Supports
Coordinator will provide direct English as a
Second Language (ES)L instruction for
scholars as required by their English
language proficiency, train staff on
Sheltered English Instruction, and monitor
the progress of our ELs. Chicago Prep
expects to have 19 or fewer ELs. Given
this projection, Chicago Prep will provide a
transitional program of instruction,
Sheltered English Instruction. We rely on
our Student Supports Coordinator and our
MTSS Tiered Interventions to support ELs
with the appropriate accommodations for
full access to the educational program. ELs
will participate in all general education
curriculum and instructional activities with
accommodations and supports wherever
necessary. Many elements of our core
educational program are well-suited to the
needs of ELs, including daily small-group
tutoring, teaching vocabulary, emphasis on
oral language, and collaborative group
work.

FOR ISBE USE ONLY
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COMPONENT 3: CURRICULUM AND INSTRUCTION
This component examines whether the charter school is implementing a curriculum that is standards-based and supported by appropriate
instructional materials.
ISBE REQUIREMENTS

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

Legal Standard – Curriculum and
Instruction (20 U.S.C. 6826, 6912; Chicago Prep will deliver research-based,
rigorous curriculum that has been
30 CFR 80.32)

List and describe the curricula,
aligned to the relevant and
appropriate standards that will be
designed and implemented to
meet the instructional needs of
ELs.
List the instructional materials
that will be used, including, if
applicable, native language
instructional materials,
supplemental native language
materials, and English as a
Second Language materials.

successful with similar populations. Our
curriculum is aligned with Common Core
State Standards (CCSS), Next Generation
Science Standards, and Illinois Learning
Standards for Social Science. We will use
Achievement First (AF) curriculum in grades
5-8 for ELA, math, and science. We will use
AF as a guide for the development of our
Social Studies curriculum. Our data driven
approach to curriculum design and
instruction will ensure that teachers adapt
and modify curriculum to meet the needs of
ELs. Additionally, we will use supplemental
curriculum to address student needs in
phonics, reading comprehension, spelling,
and writing. IXL Math will be used for
remedial instruction in math concepts
and procedures.

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION
Head of School, Assistant Head of School,
Student Supports Coordinator, teachers

FOR ISBE USE ONLY
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COMPONENT 4: ACCESS TO SERVICES
This component examines whether the charter school is implementing policies that guarantee equal access for English learners.
ISBE REQUIREMENTS

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

Legal Standard – Access to
Chicago Prep will make available
Services (20 U.S.C. 1703(f); Lau
v. Nichols, 414 U.S. 563, 566 (1974); information describing the supports
available for EL students at our school,
23 Ill. Adm. Code 228.25, 228.30)

including Sheltered English Instruction
provided
by the Student Supports
Explain what information will be
Coordinator.
We also explain our use of the
provided to prospective student and
WIDA
Screener
and WIDA Access to
parent to demonstrate what
identify
and
avoid
misidentification of ELs,
"affirmative steps" the school will take
and
to
determine
the
appropriate scope
to help English Learners overcome
and level of supports. We also highlight the
language barriers so they can
benefits of our curriculum and instructional
participate meaningfully in their
approach, including but not limited to small
schools’ educational programs,
including the availability of services for group tutoring, emphasis on oral language,
English Learners required under state teaching vocabulary, and frequent
and federal law.
opportunities for student collaborative work
and conversation. We provide EL services
early and ongoing to help ELs overcome
language barriers and participate
meaningfully in the school's educational
program. The use of
translation/interpretation technology will
allow us to make this information available
in families' home language.

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION
Head of School, Director/Manager of
Operations, Student Supports Coordinator

FOR ISBE USE ONLY
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COMPONENT 4: ACCESS TO SERVICES
This component examines whether the charter school is implementing policies that guarantee equal access for English learners.
ISBE REQUIREMENTS

Legal Standard – Access to
Services (20 U.S.C. 1703(f); 23 Ill.
Adm. Code 228.30)

List the permissible combination of
documents that will be required to
prove residency.
Legal Standard - Access to
Enrollment ( 20 U.S.C 1703); Plyler
v. Doe, 457 U.S. 202 (1982), 23III.
Adm.. Code 228.30
List the permissible combination of
documents that will be required to
prove residency.
Provide a description of the steps the
school/district proposes to take to
ensure equitable access to and
participation in EL programs for EL
students, teachers, parents, and
other program beneficiaries with
special needs. The six types of
barriers that can impede equitable
access or participation: gender, race,
national origin, color, disability, or
age.

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

After students have been offered a seat at Head of School, Director/Manager of
Chicago Prep, parents must demonstrate
Operations, Student Supports Coordinator
proof of residency as part of registration. In
compliance with federal and state law and
CPS policy, parents may submit any TWO
documents as proof of residence:
□ Current utility bill
□ Illinois driver's license or State of Illinois
identification card
□ Deed
□ Employee identification number
□ MediPlan/Medicaid card
□ Court documents
□ Illinois Department of Public Aid card
□ Stamped United States Post Office
change of address form
□ Illinois state aid check/social security
check
Chicago Prep will consider the English
language proficiency of ELs with disabilities
in determining appropriate assessments
and other evaluation materials. We will
provide and administer special education
evaluations in the child's native language
and will not determine that EL students are
students with disabilities because of their
limited English proficiency. We will provide
EL students with disabilities both the
language assistance and disability-related
services they are entitled to.

FOR ISBE USE ONLY
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Legal Standard – Student
Assessment and Language
Acquisition Services (23 Ill. Adm.
Code 226.210, 228.25, 228.27)

How will the school ensure that an
appropriate interpreter/translator will
be present at the Individualized
Education Program (IEP) meetings of
English learners?
Describe the program options that
will be offered for parents who
refuse or waive the recommended
TBE/TPI services.
English learners must be able to
fully participate in extracurricular
activities and the summer school
program (if one is offered).
Describe how the charter school will
ensure that parents of English
learners will be fully aware of these
opportunities, including through
translation/interpretation efforts
where necessary and feasible.

In compliance with IDEA, Chicago Prep will Head of School, Director/Manager of
Operations, Student Supports Coordinator
take whatever action is necessary to
ensure that the parent understands the
proceedings of the IEP team
meeting, including arranging for an
interpreter for parents whose native
language is other than English.
Parents may waive the recommended
TBE/TPI services by providing the district
with a signed, written statement that they
are refusing services. However, this
parental statement does not relinquish the
district from its obligation to provide a
meaningful education to the student and to
continue to annually assess the student's
language proficiency with the ACCESS for
ELs. Students of parents who waive these
rights will be fully included in the general
education program with supports neede dto
ensure success. Parents and guardians
may also request their child be reinstated
in TBE/TPI services at any time.
English learners will be included in all
extracurricular and culture-building
opportunities at the school as well as
Saturday Academy and Summer School.
Chicago Prep will ensure parents of ELs
know about these opportunities, including
through translation of informational
materials.
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COMPONENT 5: PERSONNEL QUALIFICATIONS AND PROFESSIONAL DEVELOPMENT
This component examines whether the charter school has adequately qualified staff to support programming and is providing professional
development to all staff including administrators, principals, teachers, paraprofessionals, and other school personnel.
Legal Standard – Personnel Qualifications and Professional Development (23 Ill. Adm. Code 25.510, 228.35; 20 U.S.C. 6319, 6825; 105 ILCS 5/1022.34; and Castaneda v. Pickard)

List the name, licensure and EIEN number for all teachers (preschool and K-12) that will provide services to
English learners using the table below (add rows if necessary):
Last
Name

First
Name

Grade Level
Endorsement
(i.e.
Elementary,
etc.) & EIEN
Number

TBE/TPI Service Endorsement
Bilingual
ESL
ELS ELSendorsement endorsement TBE
Visiting
(indicate
(formerly Teacher
language)
Type
from
29)
Spain

☐
________

☐

☐

☐

Other

Test
Administration
Certification

Position (i.e.
classroom,
co-teacher,
itinerant
(pull-out or
push-in))

☐
__________

List the name, licensure information, and EIEN number for all preschool and K-12 paraprofessionals who will be providing support services to
English learners using the table below (add rows if necessary). Also describe the plan for the paraprofessional to be under the direct supervision
of a certified teacher at all times.
Last Name

First Name

Licensure & EIEN Number

Position

RESPONSE
Using the table below, list the professional development opportunities (topics and dates) specifically related to the education of English learners that the school or district will offer
to the following target audiences:
1) Newly hired staff for the TBE/TPI program and current TBE/TPI staff;
2) General education classroom teachers;
3) Administrators and support staff; and, if applicable,

ISBE 92-15A CHARTER SCHOOL INITIAL APPLICATION FOR ENGLISH LANGUAGE LEARNING SERVICES (11/19)
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4) Staff teaching Spanish Language Arts.

Proposed Dates

Topic

Target Audience

8/19/2021
9/3/2021

Supporting ELs in general education setting
Supporting ELs through small group tutoring

All faculty and staff
All faculty and staff
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COMPONENT 5: PERSONNEL QUALIFICATIONS AND PROFESSIONAL DEVELOPMENT
This component examines whether the charter school has adequately qualified staff to support programming and is providing professional
development to all staff including administrators, principals, teachers, paraprofessionals, and other school personnel.
ISBE REQUIREMENTS

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

Legal Standard –– Personnel
Qualifications and Professional
Development (23 Ill. Adm. Code
25.510, 228.35; 20 U.S.C. 6319,
6825; 105 ILCS 5/10-22.34; and
Castaneda v. Pickard)

If our EL population is larger than
anticipated and we enroll 20 or more
English learners of the same language
classification, we will establish a
Transitional Bilingual Education (TBE)
program and hire the necessary certified
staff to meet the needs of all scholars. We
proactively establish relationships with
colleges offering bilingual coursework to
provide a resource for appropriately
endorsed staff. We also encourage
qualified applicants to pursue their
Transitional Bilingual Educator
Endorsement, which is valid for five years
and requires only a Bachelor’s degree and
the Target Language Proficiency Test in
the desired language.

Head of School, Director/Manager of
Operations, Student Supports Coordinator

If the school initially will not have
qualified teachers on staff, please
describe your plan for expeditiously
bringing in qualified teachers or
supporting the current staff in
seeking the appropriate
endorsements. The plan must
include specific classes that teachers
will be taking, or are planning to take,
to achieve full compliance.
If the school initially will not have
qualified teachers on staff, please list
professional development
opportunities that will be provided to
the interim staff that specifically
address the instructional needs of
English learners.

FOR ISBE USE ONLY

☐ Approved
☐ See below

Chicago Prep has ongoing professional
development on Fridays throughout the
year, and many of these sessions are
dedicated to providing quality support for,
and monitoring progress of, special student
populations including ELs. Teachers will
study established resources on best
practices and have opportunities to
practice and discuss implementation with
colleagues. Additionally, our Summer PD
program will ensure staff are equipped to
support all students, including English
Learners.
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COMPONENT 6: RIGHTS OF PARENTS AND COMMUNITY ENGAGEMENT
This component examines whether the charter school has established and is implementing effective means of community engagement and
that parents are fully informed of their rights.
ISBE REQUIREMENTS

Legal Standard – Rights of
Parents and Community
Engagement (105 ILCS 5/14C-3,
14C-4; 23 Ill. Adm. Code 228.30,
228.40; and 20 U.S.C. 6826, 7012)

How will the charter school
communicate the procedures for
sending home notices of enrollment
to all relevant staff?
Please provide a copy of the
notification letter that will be used.
Include any translated copies that
the school will make available to
families for the languages
represented at the school.

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

Head of School, Director/Manager of
Chicago Prep will provide written
Operations, Student Supports Coordinator
notification to parents of English Learner
(EL) students each year that they enroll in
a TBE/TPI program in compliance with
state and federal regulations, including
sending notification within 30 days after the
beginning of each school year and
notifying parents every year in which EL
students participate in a language
instruction program. When a student is
identified as EL after the start of the school
year, Chicago Prep will send a notification
letter to the students’ parents within 14
days of the child being placed in a
language instruction program. Chicago
Prep will use the notification letters and
program descriptions provided and
translated by ISBE:
https://www.isbe.net/Pages/English-Learne
rs-Placement.aspx#

FOR ISBE USE ONLY
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COMPONENT 7: PROGRAM EVALUATION, STUDENT RECORDS, AND DATA MANAGEMENT
This component examines whether the charter school is meeting the accountability measures and maintaining accurate student records and
reporting procedures.

ISBE REQUIREMENTS

Legal Standard – Program
Evaluation, Records, and Data
Management (23 Ill. Adm. Code
228.15, 228.40)

Describe the formal procedures and
protocol that will be implemented for
the maintenance of EL student
records.

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

Chicago Prep will maintain the following in Head of School, Director/Manager of
the records of EL students: home language Operations, Office Manager
survey; English language proficiency
screeners; parent notification letters and, if
applicable, waiver letters; annual student
assessments including ACCESS, NWEA
MAP, IAR, and ISA; report cards; any
formal communication between school and
family regarding student's EL services

FOR ISBE USE ONLY

☐ Approved
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SECTION II: COMPLETE THIS SECTION ONLY IF YOUR SCHOOL/DISTRICT RECEIVES TITLE III FUNDS
COMPONENT 1: STUDENT ASSESSMENT AND LANGUAGE ACQUISITION SERVICES
This component examines whether the charter school is annually assessing the English language proficiency of its English learners
and is monitoring the progress of students who met the exit criteria.
ISBE REQUIREMENTS

Legal Standard – Student
Assessment and Language
Acquisition Services (20 U.S.C.
6841)

Describe the process the school
uses to annually assess the
English proficiency of its English
learners.
Describe how students who have
met the exit proficiency criteria
will be monitored for two years
after they transition into the
general education program.

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION
We will administer the WIDA ACCESS
assessment to all identified English
learners at the end of each year. The
assessment will provide us with scholars’
English Language proficiency levels
(listening, speaking, reading, writing) and
allow us to adjust scholar supports
accordingly. Any scholars receiving EL
support will not be exited from the
supports until they have achieved English
proficiency as demonstrated by a 5.0
composite score on the WIDA ACCESS.
Chicago Prep will monitor the academic
progress of former ELs for at least two
years to ensure they have not been
prematurely exited; EL-related academic
gaps have been closed; and they are fully
participating in gen educational program

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION
Head of School, Student Supports
Coordinator

FOR ISBE USE ONLY
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COMPONENT 3: PROGRAM EVALUATION, STUDENT RECORDS, AND DATA MANAGEMENT
This component examines whether the charter school meets the accountability measures and maintains accurate student records and
reporting procedures.
ONLY COMPLETE IF YOUR SCHOOL/DISTRICT RECEIVES TITLE III FUNDS

ISBE REQUIREMENTS

Legal Standard – Program
Evaluation, Records, and Data
Management (20 U.S.C. 6841

Describe how assessment and
evaluation results will be used to
determine the TBE/TPI and other
EL programs’ effectiveness in
assisting English learners to
attain English proficiency and
meet challenging academic
achievement standards.

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

FOR ISBE USE ONLY

N/A

☐ Approved
☐ See below
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SECTION III: COMPLETE THIS SECTION ONLY IF YOUR SCHOOL/DISTRICT IS COMMISSION-AUTHORIZED
AS AN LEA
COMPONENT 1: PERSONNEL QUALIFICATIONS AND PROFESSIONAL DEVELOPMENT
This component examines whether the charter school has adequately qualified staff to support programming and is providing
professional development to all staff including administrators, principals, teachers, paraprofessionals, and other school personnel.
Legal Standard – Personnel Qualifications and Professional Development (23 Ill. Adm. Code 25.510, 228.35; 20 U.S.C. 6319, 6825; 105 ILCS 5/10-22.34
and Castaneda v. Pickard)

List the Program Director’s name, licensure information, and EIEN number.
Last Name

First Name

Licensure & EIEN Number

Position

ISBE 92-15A CHARTER SCHOOL INITIAL APPLICATION FOR ENGLISH LANGUAGE LEARNING SERVICES (11/19)
15 | P a g e

COMPONENT 2: RIGHTS OF PARENTS AND COMMUNITY ENGAGEMENT
This component examines whether the charter school has established and is implementing effective means of community engagement and
that parents are fully informed of their rights.

ISBE REQUIREMENTS

Legal Standard –

If the charter school has a TBE
program, describe how the charter
school plans to recruit parents to
form a Bilingual Parent Advisory
Committee (BPAC).

PROPOSED STEPS FOR
IMPLEMENTATION OF
SERVICES ACCORDING TO
REQUIRED INFORMATION

NAME/TITLE OF STAFF AT
CHARTER SCHOOL AND/OR
DISTRICT WHO WILL ENSURE
IMPLEMENTATION

FOR ISBE USE ONLY
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